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CALIFORNIA MINI-CORPS

ATTENDANCE LIST
Program Manager/Coordinator/Team Leader:

Workshop/Meeting/Conference: 

Date:

Vendor & P.O. Number (If applicable):
 

SIGNATURE OF ALL PERSONS IN ATTENDANCE:

	Mini-Corps Tutor Name
	Time-In
	Time-Out
	Mini-Corps Tutor Name
	Time-In
	Time-Out

	1. 
	
	
	16. 
	
	

	2. 
	
	
	17. 
	
	

	3. 
	
	
	18. 
	
	

	4. 
	
	
	19. 
	
	

	5. 
	
	
	20. 
	
	

	6. 
	
	
	21. 
	
	

	7. 
	
	
	22. 
	
	

	8. 
	
	
	23. 
	
	

	9. 
	
	
	24. 
	
	

	10. 
	
	
	25. 
	
	

	11. 
	
	
	26. 
	
	

	12. 
	
	
	27. 
	
	

	13. 
	
	
	28. 
	
	

	14. 
	
	
	29. 
	
	

	15. 
	
	
	30. 
	
	


GENERAL INFORMATION
If reporting late to workshop, you will need to write the exact hours/minutes you arrive to the workshop.  Please round to the nearest quarter hour.  See example below:





Your timesheet will reflect the hours you will be paid for the workshop if you arrive late.  





0 to 7 minutes      =		0


8 to 22 minutes    =		.25


23 to 37 minutes  =		.50


38 to 52 minutes  =		.75


53 to 60 minutes  =		1 hour











